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Weekly Fepdrt Tor Week Tndins 10 Sepbesber 1058

e ﬂ%ﬁﬂbﬁtim

{1} Cospleted installation of subject filing aystea in
HTioe of Chie?, Persomel Operstions Divisiong 12
Inetallintions beve now beern made {n the NTice eﬁ’
fersonsal.

Pt
b

hpmpoved slx new snd revised Torma elisissted Toay
shaolete Toroe.

{3} 127 eu. P5. of insctive records were transferred to
the Jecords Jonter by six offless. 0% ou. fi. of
records have sccuaalated NG 25X1A13a

{%) 211 reeords have now bheer relocsied iz the additien
o she Ceater,

{1) Twelve pew sud 11 revised forms in progess.
(2} rweey Prioting Services Division.
(3) reduction turecoiresent ror forss.

{h) Pevision of Travel Orler. Pevised fors, zs agreed
to by TDE Offices, sent $0 Prismting Serviees Division.

£5) Sevision of Chein Favelope and Courier Seceipt.

{<} Inforeetion Peport. Additicsmal isprovessnts sre
under way 1o further reduce the voluwe of Teletype
Yinmeninntions,
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{2} vedicel Stefy

(3} Map iLibmery Dvision/GRR. -

(b} Ofeiee of Perscuvel

{5} aseguisiiicns Branch, Library/0CR, Floor plan de-

veiopsd and approved by Seeurity fur book s'wlving
for ayproxivately 150D feet.

e Iillsg Systess /
(23 ocafiz U

25X1X8 ‘t} orfice of Persompel. Tes 1 a (1)

izm Eow Building Planning Staff. 411 our prepussls for
squipment; Tores and a Tiling syeies approved.

4. sulit and Mevisiom of fecords Tomirel Schedules

{1} Cenersl Counse) - Pevised scheduls cowpleted.

(2) vedics! Btaff

LY ]
.

5. (E1 Subject-Bumeric Tilss Installstions
. logleties Cecurity Staff Cerd Index
¢. tachins Records Division Flles Survey
he Yews |

a. et vith nev ires fecorss attscer/ocs, w. I  2°X7A?

b Assisted Aves Necords Officer, ONI In sclving s ssistenanee
ond dizposition peobles on certain of their Files,.

25X1A%9a

25X1A9%a
Mgt/s/RMS/-sW (11 Sept. 1958)
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